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Doctoral Qualifying Examination Policies and Procedures
The Doctoral Qualifying Examination (also called the preliminary exam or Aprelim@) includes written and oral components. The written exam is given twice each year during the fourth or fifth week of the Fall and Spring Semesters. Students write on two questions during each of three days (Monday, Wednesday, and Friday). Examination questions for the day may be picked up in the department office at 8:30 a.m. and must be returned by 6:00 p.m. Completion of the written component of the prelim examination qualifies the student to sit for the oral component. The Counseling Psychology Committee conducts the oral component of the preliminary exam. The oral component is scheduled approximately three to five weeks after completion of the written exam.

It is not recommended that students take prelims during the Fall semester that they are applying for predoctoral internship. It is a program requirement--and is often a requirement of internship sites as well--that students must pass prelims before accepting an internship. In cases where students must retake a portion of the prelim exam, it may not be possible to successfully complete prelims before mailing out the first internship applications. Students are strongly encouraged to take prelims the Spring before applying for internships the following Fall.

Please note that one week after the written portion of the preliminary exam is completed (the next Friday) each examinee will provide the program training director (who coordinates the examination) with a copy of his or her professional work sample and appropriate completed consent forms for the oral exam (below for details). These materials should be completed in advance for feedback from the student’s dissertation chair. The Program Director will review these work sample materials and clear them for distribution to the Counseling Psychology Examination Committee, as well as schedule a time for each examinee to participate in the oral examination. Distribution of the work sample to designated members of the Counseling Psychology Examining Committee will be the responsibility of the student, coordinated through the Program Director.

You must notify the Program Director during the semester prior to that in which you wish to take prelims and  register with the Department secretary by the deadline specified for either the Fall or Spring prelim examinations. Appropriate paperwork takes some time to complete, and students are advised to begin the process well in advance of the due date, as signatures from faculty are often required. The application process should be completed prior to the end of the semester before the student wishes to take prelims (e.g., Summer if taking prelims in Fall, etc.).  The department secretary will have the dates for each exam period, and these dates will also be posted on department bulletin boards one semester in advance of the examination date. The doctoral qualifying examination is not offered during Summer Term.

General Schedule for the Written Component of the Doctoral Comprehensive Examination
(Administered Two Times Per Academic Year, Fall and Spring Semesters)

4th or 5th Monday of the Semester
1.
Statistical Methods and Research Design

2.
Psychometric Theory

4th or 5th Wednesday of the Semester
3.
Vocational Psychology and Career Development

4.
Intervention Theories in Counseling Psychology

4th or 5th Friday of the Semester
5.
Research on Psychological Interventions

6.
Ethical, Legal, and Professional Issues in Psychology

Schedule for Fall, 2002 Written and Oral Doctoral Comprehensive Examination
Monday, September 16, 2002
1.
Statistical Methods and Research Design

2.
Psychometric Theory

Wednesday, September 18, 2002
3.
Vocational Psychology and Career Development

4.
Intervention Theories in Counseling Psychology

Friday, September 20, 2002
5.
Research on Psychological Interventions

6.
Ethical, Legal, and Professional Issues in Psychology

Friday, October 18, 2002
Oral Examination (please reserve the full day until scheduling has been completed)

Registration for the Doctoral Qualifying Examination
1.
During the semester before the preliminary exam is scheduled, prospective examinees should obtain up a Doctoral Qualifying Exam Registration Form (see sample, attached) from the department office and notify the department=s administrative secretary (Sherrill Christensen) of your intent to take prelims at the next scheduled examination date. Exam Policies and Procedures, Study Guide, and past Prelim Exam questions are also available from the department office. You should also inform the Counseling Psychology Program Director, prior to the end of the semester before taking them, of your intent to take prelims.

2.
Return the completed Registration Form to the department office by the due date noted on the Form. Note that several weeks may be required to secure Department and Graduate School formal approval of your Doctoral Supervisory Committee.

3.
You will be asked to supply the following information on the Prelim Registration Form:

a.
The dates you passed your final thesis oral evaluation and were awarded the master’s degree (or the required research project if you entered the program with a non-thesis master’s degree). Note that it is Departmental policy that students must have defended their theses or thesis projects before taking prelims.
b.
The dates the department and the Graduate School approved your doctoral supervisory committee.

c.
The date your Program of Studies for the Ph.D. Degree was approved by the department.

d.
An indication on the Doctoral Qualifying Exam Registration Form that you currently have no outstanding incompletes in any courses that appear in your current transcript. Incomplete courses that have, by default, been converted to an AE@ grade do not clear up your incomplete. In this instance it will be necessary for you to complete the course and obtain a passing grade.

e.
The signature of the chair of your supervisory committee endorsing you to take prelims.

Written Examination Procedures
1.
Sample questions from previous prelim exams will be available for students to review in a file that may be checked out for 24 hours from the department office.

2.
You will pick up each set of two written questions for the day at 8:30 a.m. and return it by 6:00 p.m. the same day. FAXing or e-mailing your answers involves some risk; the department will do its best to be certain that the FAX machine is stocked with paper and operational; however, you are ultimately responsible for the arrival in total of your prelim exam questions before 6:00 p.m. If you wish to receive prelim questions and return your answers by e-mail attachments, you must make arrangements well in advance with the Program Director so that test documents can be sent and received both ways. It is assumed that you will pick up questions and return answers in person unless you make advance arrangements with the Program Director.
3.
Your answers to exam questions must be typewritten. You may use your own computer and word processor or one on campus. If you do not have access to a computer, please notify the Program Director well in advance so that appropriate arrangements may be made.

4.
The maximum page limit permitted for each question is 7 typed, double-spaced pages in no smaller than 12-point font. Please adhere carefully to this limit. Type your ID# only in the upper right-hand corner of each page. Paginate at the bottom of each page.

5.
You are on your honor to work alone in constructing answers to the exam questions; however, you may use books, articles, notes, and other resources which, of course, you should cite appropriately in your response.

6.
A guiding principle for allocating time to each question should be that each of the two questions should receive approximately equal time, or approximately 4 to 4 ½ hours. Although you may exercise some flexibility, it is not acceptable to spend a full day on one question at the expense of the other. Students who do not make a serious attempt to answer both questions run the risk of not being given a new question in the neglected domain. This decision will be made by the Program Director based on the circumstances.

Recommendations for Study
1.
Students are encouraged strongly to form study groups to prepare for the doctoral qualifying examination.

2.
Although the exam follows a take-home format, students are expected to study in depth as they prepare for the examination. A comprehensive, integrative understanding of the domains is necessary for adequate response to the questions.

Domains to be Evaluated
The counseling psychology examination covers eight domains as follows:

Knowledge Domains Tested by Written Examination Questions
1.
Statistical Methods and Research Design


2.
Psychometric Theory


3.
Vocational Psychology and Career Development
4.
Intervention Theories in Counseling Psychology
5.
Research on Psychological Interventions
6.
Ethical, Legal, and Professional Issues in Psychology
Knowledge Domain Integrated across Written Examination Questions and Oral Examination
7.
Multicultural Counseling and Human Diversity
Professional Skill Domain Evaluated Through Oral Examination
8.
Work Sample demonstrating assessment, conceptualization, and intervention skills with an individual, group, or organizational client
Formulation and Evaluation of Exam Questions
The doctoral qualifying examination in Counseling Psychology is composed of Counseling/ Counseling Psychology faculty members. Appointment to the examination committee is made by the Program Director of the Counseling Psychology Program. New questions are written by members of the Educational Psychology faculty for each preliminary examination. Questions reflect information contained in the study guides, which are updated regularly. Faculty who write exam questions also develop criteria for evaluating their questions. These criteria are determined with the study guide material in mind.

Students= written answers to the prelim questions are evaluated by the doctoral qualifying examination committee members and Educational Psychology faculty. Answers are given an identification number so that examination committee members will not know the student=s identity until after the questions have been evaluated. Faculty are requested to return their evaluations within two weeks following the examination period. The Program Director will do everything possible to ensure that students receive feedback by the time they sit for the oral examination (approximately 4 weeks after completing the written exams), although this cannot be guaranteed. If a third reader must be assigned (see below), feedback may be delayed.

The written answers are graded on a 5-point scale as follows: 5 = Exceptional Response, 4 = Above Average Response, 3 = Acceptable (passing) Response, 2 = Not a Passing Response, 1 = Seriously Flawed Response. Two faculty readers independently evaluate each question. Readers use whole numbers (e.g., 3) rather than fractional ratings (e.g., 2.5). If both readers give a score of 1 or 2 to any given response, the student is required to retake the question. If one reader gives a passing score (3, 4, or 5) and the second reader gives a failing score (1 or 2) a third is assigned to read the question. The student passes in this instance if two out of the three readers give the response a passing score; otherwise, the student must retake the domain with a new question.

If a student fails one or two areas of the examination, she or he may request to repeat those portions of the examination at a time to be determined by the Counseling Psychology Program Director. If the student fails three or more areas, the entire examination is repeated at the next regularly scheduled examination date. If a student does not pass all portions of the examination on a second attempt, a third examination requires approval of the student=s supervisory committee and the Counseling/ Counseling Psychology faculty. Failure of any portion of the examination on a third attempt disqualifies the student from further enrollment in the Counseling Psychology Program.

After successfully completing the written examination, the oral examination is conducted by the Counseling/ Counseling Psychology Program Committee, the successful completion of which fulfills the doctoral qualifying examination requirement. The content of the oral exam includes the work sample that is outlined in the study guide section of this document.

Students with Disabilities
If you have a disability or other factor that may affect your success in the prelim exams, you are encouraged strongly to discuss your testing needs with the Program Director. Although you are not required to disclose any disability, doing so may facilitate your ability to do well on the doctoral qualifying examination. It may also be possible to obtain additional assistance through the Disabled Student Services, 162 Union, 581-5020.
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Student Study Guide for the Written Examination tc "Student Study Guide for the Written Examination " \l 2
The purpose of this study guide is to assist you in reviewing and integrating what you have learned in the Counseling Psychology Program. You should familiarize yourself with the current course content of the listed key courses. Under most circumstances, current or recently enrolled students will be willing to share their course notes and materials with you. If you are unable to locate this information, please contact the course instructor. Key texts include those in current use in the key courses; although every effort is made to indicate the current texts in the study guide, it is important that the student share in the responsibility to be sure s/he is using current resources. Key journals include those central to the domain; we recommend that you familiarize yourself with the relevant content of the domain over at least the past year in the journal(s) listed. You will also find selected journal articles with which you should be familiar. Please be prepared to synthesize domains if requested to do so. For example, you could be asked to consider ethical implications of a particular intervention in a domain other than ethics.

1.
Statistical Methods and Research Design
Key Courses:
ED PS 7010, 7020, & 7400

Key Texts: 

Hays, W. L. (1994). Statistics (5th Ed.). Fort Worth, TX: Holt, Rinehart and Winston.

Keppel, G. (1991), Design and analysis: A researcher=s handbook (3rd ed.). Englewood Cliffs, NJ: Prentice-Hall.

Shadish, W. R.., & Campbell, D. T. (2001). Experimental and quasi-experimental designs for generalized causal inference.  NY: Houghton Mifflin.

2.
Psychometric Theory
Key Courses: 
ED PS 7300

Key Texts: 

Crocker, L.,  & Algina, J. (1986). Introduction to classical and modern test theory. Fort Worth, TX: Harcourt Brace Jovanovich.

Wainer, H., & Braun, H. I. (1988). Test validity (Chapters 1-3). Hillsdale, NJ: Lawrence Erlbaum.

Selected Journal Article:
Shavelson, R. J., Webb, N. M., & Rowley, G. L. (1989). Generalizability theory. American Psychologist, 44, 922-932.

3.
Vocational Psychology and Career Development 
Key Course: 
ED PS 7330

Key Texts:
Brown, D., & Brooks, L. A. (Eds.). (1996). Career choice and development (3rd Ed.). San Francisco: Jossey-Bass.

Key Journals:
Journal of Counseling Psychology

Journal of Vocational Behavior

Journal of Counseling and Development
Selected Articles:
Leung, S. A. (1995). Career development and counseling: A multicultural perspective. In J. G. Ponterotto, J. M. Casas, L. A. Suzuki, & C. M. Alexander (Eds.), Handbook of multicultural counseling, pp. 549-566. Thousand Oaks, CA: Sage.

4.
Intervention Theories in Counseling Psychology
Key Courses: 
ED PS 6210, 7200, 7630, & 7710

Key Texts:
Gelso, C. J., & Fretz, B. R. (2001). Counseling psychology (2nd ed.). Fort Worth: Harcourt College Publishers.

Greenberger, D., & Padesky, C. A. (1995). Mind over mood: A cognitive therapy treatment manual for clients. New York: Guilford.

Teyber, E. (1997). Interpersonal process in psychotherapy (3rd ed.). Pacific Grove, CA: Brooks/Cole.

Key Journal:
The Counseling Psychologist

Journal of Counseling Psychology
5.
Research on Psychological Interventions
Key Courses: 
ED PS 7200, 7630, 6960 (ST: Research Seminar), 7860 (Research in Counseling Psychology)
Key Texts: [Note that the primary resources for this section (texts, journals, articles) appear on the course syllabus for EDPS 7860 for Spring 2002.]
Bergin, A. E., & Garfield, S. L. (Eds.). (1994). Handbook of psychotherapy and behavior change (4th Ed.). NY: Wiley. 







OR

Lambert, M. J. (In press). Handbook of psychotherapy and behavior change (5th ed.). New York: Wiley. 

Heppner, P. P., Kivlighan, D. M. Jr., & Wampold, B. E. (1999). Research design in counseling (2nd ed.). Belmont, CA: Brooks/ Cole/ Wadsworth.

Key Journals:
Clinical Psychology: Science and Practice

Journal of Counseling Psychology

Journal of Consulting and Clinical Psychology

Psychotherapy

6.
Ethical, Legal, and Professional Issues in Psychology
Key Courses: 
ED PS 7220, 7770 (Field Prac/Professional Issues)

Key Text:
Koocher, G. P., & Kieth-Spiegal, P. (1998). Ethics in psychology: Professional standards and cases. (2nd Ed.) NY: Oxford.

Key Journals:

American Psychologist

Professional Psychology: Research and Practice
Selected Articles:
Kitchener, K. (1984). Intuition, critical evaluation and ethical principles: The foundation for ethical decisions in counseling psychology. The Counseling Psychologist, 12(3), 43-55.

Medra, N. M., Schmidt, C. D., & Day, J. D. (1996). Principles and virtues: A foundation for ethical decisions, policies, and character. The Counseling Psychologist, 24, 4-77. 

7.
Multicultural Counseling and Human Diversity
Please note that this domain will not be represented by a separate question.  Instead, multicultural and diversity concerns will be integrated into two or more of the first six domains as well as the oral examination.

Key Courses: 
ED PS 6360, 6550

Key Texts: 

Atkinson, D., Morten, G., & Sue, D. W. (2000). Counseling American minorities: A cross-cultural perspective (2nd ed.). Dubuque, IA: Wm. C. Brown.

Sue, D. W., & Sue, S. (1999). Counseling the culturally different (3rd ed.). New York: Wiley.

Key Article: 

Fowers & Richardson (1996). Why is multiculturalism good? American Psychologist, 51, 609-621.

Oral Examination of Professional Skills
In the oral examination the student demonstrates basic professional competencies in working with individuals and/or groups in a therapeutic context. Students present a work sample to the Counseling Psychology Committee that demonstrates assessment, conceptualization, and intervention skills. The work sample may focus on an individual client, a thematic or unstructured group, or an organization or community. The work sample will include a written comprehensive case conceptualization and a related video or audio tape example of the intervention. The Oral Examination is patterned after the specialty examinations administered by the American Board of Professional Psychology (ABPP), which we expect many students will complete after they become licensed psychologists.

The work sample consists of two parts, one focused on assessment and conceptualization and the other on intervention. Ideally, the work on which the sample is based will be concluded so that the outcome of the case can be reported in its entirety. This also eliminates the possibility of a current client feeling pressured or coerced into participating when the client in fact may not wish to do so. However, if this is not possible, the examinee should have met with the client or client group over a significant enough period of time that a comprehensive case conceptualization can be developed. It is essential that clients understand that their continued receipt of psychological services will not be affected should they decide not to participate. Evaluative data on the effects of the intervention (e.g., ongoing measurement of symptoms or functioning) should be included whenever possible.

The Committee assumes that in almost all instances students will be able to develop a work sample that represents a client with whom they have worked while participating in a supervised practicum experience. This should be a case in which you believe you have done exemplary work. If there are mitigating circumstances that make this impossible, the student should consult with the training director well in advance of the scheduled date of the doctoral qualifying examination in order to arrange for a special training case.

The components of the written work sample for the Oral Exam include:

1.
Necessary release and/or consent forms from the client (attached) and, where appropriate, from the practicum agency or professional facility where the student was being supervised when the services were provided. This release should indicate the licensed psychologist who supervised the examinee on this case.

2.
A one-page outline of relevant practice experiences (practica, employment in counseling settings, relevant volunteer experience, etc. that are supervised by a licensed professional).

3.
A brief synopsis of the student’s theoretical model and world view (5-10 pages, double-spaced) as it applies to psychological interventions.

4.
A written conceptualization of the case, including identifying information and description of the client, population, or situation. Remember, the anonymity of the client(s) must be maintained. The conceptualization should include at least the following:

a. 
A brief description of the context within which the professional services were rendered, including dates of contact with client.

b.
A comprehensive assessment of the problem or issues presented that includes available psychometric data and leads to a statement of therapeutic objectives. All assessment data should be integrated into this report. Where warranted, a formal diagnosis should be provided using an acceptable diagnostic classification scheme (DSM IV).

c.
A discussion of the intervention methods that were used including a discussion of how these procedures are related to the assessment data, diagnosis, and the treatment objectives.

d.
A summary of the client=s situation at the time the work sample is prepared, including any available outcome evaluation data.

A sample outline for a written conceptualization can be found below.

A 20-minute segment of  videotape, cued in advance, should be provided (audiotape is accepted if video is unavailable, but video is highly preferred) demonstrating your intervention with the client(s). Please note that this video/audio tape will not be previewed by the Program Director or faculty; however, the student will be expected to play this segment as part of the oral exam.


The release/consent form, outline of relevant experience, statement of personal model, written case conceptualization, and videotaped work sample must be submitted one week after the last day (Friday) of the written exam. This material should be given to the training director, who will clear these materials and schedule you for the oral examination (If your client was seen at U of U Counseling Center, see below for specific instructions). The CPY Examining Committee should receive all of the above materials except the release/consent forms and the video/audio tape 7 days prior to the oral examination. [Please note specific instructions below for handling University of Utah Counseling Center materials, and check with other sites about any special protocols for handling confidential materials from their sites.] Please note that this clearance by the Program Director will ascertain only whether all of the components of the work sample are present and in proper format. No evaluation of the content of the work sample materials will be made at that time. You are strongly advised to preview these materials with your advisor before submitting them to the Program Director. 

The one-hour oral examination will include:

1.
A prior review of your work sample materials by members of the Counseling Psychology Committee.

2. 
Elaboration of the written material with a video- and/or audiotape sample of your professional skills. After a brief (5-minute) introduction, you will play a 20-minute segment of the tape at the outset of the oral exam to support your written case materials. Please be certain this segment is cued with the machine you will use during the oral exam.

3. 
A 25-minute period of questioning from the faculty related to your taped presentation of the clinical case, as well as your understanding of your conceptual model as applied to this case. Cultural and ethical issues related to the case will also be discussed and evaluated.

4.
A brief evaluation period by the faculty, during which time you will be asked to step out of the room. You will then be asked to return for the committee’s decision.

A summary of the Oral Exam procedures follows:

1.
A date for the Oral Exam will be scheduled by the Program Director during the semester before you plan to take prelims. You should keep that date open until the specific time for your Exam is scheduled.

2.
The examinee should provide to the Program Director the components of the written work sample that are noted above one week following the completion of the written exams. At this time or before, the specific time of your oral Exam will be scheduled.

3. 
The Program Director will clear the work sample for distribution and coordinate oral exam times with the Counseling Psychology Examining Committee. The student is responsible for distribution of this material to the Counseling Psychology Examining Committee two weeks before the oral exam is scheduled.

4.
The examinee will then participate in the oral portion of the Doctoral Qualifying Exam at the predetermined time and place.

Criteria for evaluation of the oral examination include:

1.
Demonstration on tape of abilities to establish working relationships with clients, observe appropriate boundaries, and conduct purposeful sessions in a manner congruent with the student=s theoretical model.

2.
Ability to assess and conceptualize client problems, set goals for therapy or consultation, implement relevant interventions, and evaluate when goals are met.

3.
Ability to present case material in a comprehensive manner, showing evidence of having utilized a broad range of client disclosures, information, assessment data, and your own study to understand the client, the client=s problem; and developing an effective strategy for intervening with the client.

4.
Ability to present the case in a manner that is respectful of the client.

5.
Attention to issues of culture, human diversity, and client uniqueness. 

6.
Attention to ethical issues relevant to the case.
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Client Release of Information for Doctoral Qualifying Examination
I,                                                                                                    , understand that 

                                (Type client name)
                                                                                      wishes to prepare a professional

               (Type counselor's or consultant's name)
presentation based on his/her work with me to submit to the Doctoral Qualifying Examination Committee of the Counseling Psychology Program at the University of Utah. This committee is made up of faculty members in the Department of Educational Psychology, who are licensed psychologists in the state of Utah. I also understand that this information release is subject to the policies and regulations of the human services agency or professional organization that supported and sponsored my work with ____________________________. (Attach any relevant agency documents.)

I give my permission for my counselor/consultant to share with each member of the examination committee a videotaped (or audiotaped) session, along with a written description of our work together. I also give permission for this information to be discussed by my counselor/consultant in response to questions from members of the committee during an oral examination conducted by the committee. I understand that the purpose of this sharing is to evaluate the counselor=s/ consultant=s progress and skills, and not to assess me, the client. My counselor/ consultant will assign a code name to all materials, and my real name will not be used at any time during the presentation except as it may appear incidentally on the tape.

All information about me will be viewed and discussed confidentially. Please note that tapes and other case material will be transported to a secure location in the Department of Educational Psychology for the duration of the examination. After the evaluation is completed, all materials will be returned to my counselor/consultant for proper storage or disposal according to the policies of the agency in which I saw him/her and the Ethical Principles of Psychologists and Code of Conduct of the American Psychological Association.

I have read and discussed this release of information with my counselor/consultant. I have received a copy of this document for my records.

          (Signature of client)                    (Date)

(Signature of Counselor)


(Date)

          (Signature of Witness)               (Date)


(Signature of supervising Psychologist)
(Date)
Procedures for Oral Prelims:

Working with Videotapes, Client Files and Client Materials Related to UCC Clients.

Policy Adopted March, 2002
1.
Practicum counselor discusses the request for use of clinical material with the client, and the client signs “Client Release of Information for Doctoral Qualifying Examination.”  The discussion and the existence of this signed consent form should be noted in “progress notes” in the client’s Protégé file. The consent form may be photo-copied. Original should go in the client’s “hard file” and should remain there even after the conclusion of the oral examination. A copy of the Release should also  go in the envelope which contains client videotape (see #3 below). Counselors may not take a copy of this consent form outside the UCC.

2.
All client-related information, including client files and materials (case notes, notes about case notes, etc.) must be kept at UCC, and the confidentiality of these materials must be maintained at all times. Only the final case conceptualization and videotape to be used for the oral prelim may be taken outside the UCC, in accordance with # 7 & 8 below.

3.
Practicum counselors may save one or more videotapes of their work with the client.  These tapes need to be placed in envelopes, labeled, and envelopes placed in a designated locked filing cabinet in the UCC file room. UCC secretary/receptionists are available to help with this process. UCC will keep these tapes until UCC is notified that they are not needed, or until UCC verifies that the counselor no longer needs them (e.g., student has passed oral prelims, graduated, or left the program.)

4.
Students preparing for prelims may access their former client’s Protégé file and OQ-45 data by requesting access from Mary Haas, Ph.D. Dr. Haas will arrange for a time and place for the student to review the Protégé file. She will also prepare OQ-45 reports as requested. Students should make their requests known in advance and at the minimum should allow 2-3 days for these arrangements to be made and for reports to be prepared.   Students may take notes based on information in the file. These notes may not be taken outside the UCC. UCC will make accommodations for students to use computers at the UCC to write reports, or students may bring their own laptops. If students use personal laptops, notes, drafts, and presentations should be kept on floppy disks or CDs  so they can be stored at the UCC, rather than on the hard drive.  

5.
When the final case presentation is complete, all drafts and preparatory notes should be erased or destroyed.  

6.
Two weeks prior to the oral exam, the finished Case Conceptualization, along with a copy of the Outline of Practice Experiences and Synopsis of Theoretical Model should be put in an enveloped labeled with the student’s name and prelim date and turned in at the UCC. UCC staff will put the envelope in a designated file cabinet in the file room. The videotape should be placed in a second envelope, along with the Release Form, also labeled with the student’s name and prelim date. The tape will be stored in the same locked file cabinet.

7.
Ten days prior to the orals the CP Training Director will ascertain that the videotape and signed release are in place and will pick up the envelope containing the written supporting materials (but not the videotapes or signed release) from the UCC. The TD will take the envelope to MBH. The Training Director is responsible for keeping the confidential documents (Case Conceptualization) in a secure (locked) location. One week in advance of the orals the TD  will make and distribute copies of the documents to the CP committee. The Counseling Psychology program faculty are responsible for keeping all copies of these case presentations in secure (locked) locations and guarding client confidentiality. Following the oral examination, all confidential documents must be shredded. The Training Director will be responsible for this procedure. Unless the client has given explicit written permission, the student may not keep a copy of the Case Conceptualization for his/her personal/professional files.   

8.
Videotapes must be kept at the UCC in designated locked files, accompanied by a copy of the signed Release until the date of the oral examination. Prelim students may hand-carry this tape to their oral prelim on the day of the prelim. In the event of  8 a.m. orals, students should make arrangements with the UCC Clinical Director. At the end of the examination, the student must return the videotape to the UCC, where it will be erased.  

Case Presentation Outline
Client Pseudonym:                                # Sessions to Date:

Counselor:                                              Presentation Date:
1.
Identifying information or brief description of client. This might include age and gender of client; racial/ ethnic/ socioeconomic class background; cultural/ sexual orientation variables; educational/work status; living situation and relationship status; interpersonal style; thumbnail description of the situation; etc. Should also include some description of client’s presentation and mental status.

2.
Date of initial contact, frequency and number of therapy sessions, duration of therapy.

3.
Significant prior events: Brief history of events leading up to the problem situation, significant factors that need to be known to understand the setting or the significance of the problem or the persons involved, etc. Include multicultural influences and variables such as race/ethnicity, gender, sexual orientation, socioeconomic class, age, religion/culture, ability/disability.

4.
Formulation of the problem. Might include: Presenting problem at first contact; family, educational, medical, and social history; significant developmental experiences; previous counseling or psychotherapy; assessment results; working diagnosis and/or conceptualization. Include relevant cultural variables in your conceptualization. Positive coping strategies, resources, support systems, additional resources.

5.
Test data; CASPER data: How used with client.

6.
Goals in therapy (early, immediate, long-term).

7.
Intervention strategies and procedures; rationale.

8.
Description of the therapy process.

9.
Ethical issues related to this particular client.

10.
Evaluation of therapy progress: Goals met, post-testing or evaluation, etc.

11. 
If therapy completed, description of termination and, if applicable, referral process.

12.
Any additional comments

DOCTORAL QUALIFYING EXAM REGISTRATION FORM
Counseling Psychology Program

Department of Educational Psychology
Name:                                                                                  Date:                                                     
I intend to take prelims during (semester and year)_________________

To be eligible to take the counseling psychology prelim exam, you must have completed the following:

1.
Earned Master’s Degree:
Date passed thesis final oral exam_____________________________


Date University conferred M.S. degree:                                                 
(If you enrolled with a non-thesis masters degree, date you passed final oral defense of research project:                                                       )

2.
I currently have no outstanding incompletes on my course of study. Further, I have no incompletes that have turned, by default, to an AE@ grade (Check “yes” if you have no outstanding incompletes or defaults):   _____yes ____no

3.
Organized a Doctoral Supervisory Committee:
Date approved by Department                                                            
Date approved by Graduate School__________________________

4.
Filed your Program of Studies for the Ph.D. Degree:

Date accepted by Department:                                                            

5.
Endorsed to take the Prelim Exam by your Doctoral Supervisory Committee:

(Dissertation Chair=s Signature)

RETURN THIS FORM TO THE DEPARTMENT OFFICE 

BY 5 PM FRIDAY, AUGUST 9, 2002
